
EDI Setup
How to file online TPA, Exhibit A, and EDI Worksheet



Contents 

The following document is divided into three sections based on need. Click on the link that is applicable.

Overview

Trading Partner Agreement (TPA)

– TPA

– Exhibit A

EDI Worksheet

Note: The following slides are only applicable to Local Security Administrators
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EDI Setup Overview

• To become an EDI training partner with Enbridge the following steps must be completed:

1. Trading Partner Agreement (TPA) must be executed

2. TPA Exhibit A must be executed

3. An EDI Worksheet must be completed. 

• What is a TPA?

– The NAESB Trading Partner Agreement is comprised of three documents. This section deals with the execution of the two 
legal documents, the actual Trading Partner Agreement and the Trading Partner Agreement Exhibit A. The documents 
state required communication protocols, encryption, functional acknowledgements, digital signature, testing, limitation of 
damages and initial contact information. These two documents must be fully executed before any communications setup 
or testing can occur.

• What is the EDI Worksheet?

– The EDI worksheet provides Enbridge with the necessary information to setup an entity as an EDI trading partner

▪ This includes contact information, public encryption keys, communications data, and transaction data sets
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EDI Access

• The Local Security Administrator (LSA) can submit Trading Partner Agreements, TPA Exhibit A and EDI 
Worksheets.

• LSAs can give other users access to enter and submit this data. 

– This is performed by giving the EDI Admin role to a User ID. 

– See the tutorial “LINK ID Creation/Edit” for details on how to add access roles to user IDs. 
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Trading Partner Agreement 
How to File a TPA in the LINK® System



Trading Partner Agreement

Step 1

Visit https://link.enbridge.com and login via “Existing User Login”
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Trading Partner Agreement

Step 2

Under the menu tree: EDI→ EDI TPA Execution
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Trading Partner Agreement

Step 3

Hit the “New” button
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Trading Partner Agreement

Step 4

Select the business units that you would like to file a TPA for. Hit the “Select” button when finished. 
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Trading Partner Agreement

Step 5

1. Read and scroll completely through the NAESB TPA

2. Acknowledge that you have read and agree to the TPA by checking the checkboxes below the document. 

3. Enter your title and signature. 

4. Hit the “I agree” button. A final checkout popup will be presented. Review all information and hit the “I agree” 
button.
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Trading Partner Agreement (Exhibit A)

Step 6

After submission of the TPA an Exhibit A agreement will appear in a popup

1. Read and scroll completely through the Exhibit A Agreement

2. Fill in your contact information

3. Acknowledge that you have read and agree to the Exhibit A by checking the checkboxes below the document. 

4. Enter your title and signature. 

5. Hit the “I agree” button. A final checkout popup will be presented. Review all information and hit the “I agree” 
button.
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Trading Partner Agreement (Exhibit A)

Step 6
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Trading Partner Agreement (Exhibit A)

Step 7

Both the TPA and Exhibit A will show as pending until approved by Enbridge
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Trading Partner Agreement (Exhibit A)

At any time, you may access the TPA or Exhibit A by selecting the Business Unit row item and hitting the “View 
PDF” button
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EDI Worksheet
How to fill out an EDI Worksheet in the LINK® System



EDI Worksheet

Step 1

Visit https://link.enbridge.com and login via “Existing User Login”
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EDI Worksheet

Step 2

Under the menu tree: EDI→ EDI Worksheet
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Instructions

• All tabs of the EDI worksheet must be completed before testing EDI can begin

– Tabs Include Contact Info, Connect to US, Communications, Public Encryption, and Transaction sets

• Note that under each page of the EDI Worksheet there are step by step instructions:
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Contact Info

Step 1

Select the “New” button to create a new contact

– Contacts can also be edited or deleted once the contact is created 
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Contact Info

Step 2

1. Fill out required contact information

2. Select the contact Type for each business unit

– Business Primary, Business Secondary, Business After Hours, Technical Primary, Technical Secondary, Technical After 
Hours, PGP Primary, Third Party, Third Party After Hours.

3. Hit the “Apply” button
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Connect to Us

Create an ID and Password for EDI

Note: The “New/Edit Transfer ID” button must be active before creating an ID or Password. The “New/Edit Transfer 
ID” button is activated after all internal approvals are performed.

Step 1 - You must create an ID for both the “Test” and “Production Sites.”  Choose the environment from the 
dropdown at the top of the page.

Step 2 - Click the “New/Edit Transfer ID” button which will activate a popup to enter your ID and Password.
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Connect to Us

Step 3 - Enter your ID and Password for our site.  All IDs will begin with “EDIQT” or “EDIP” which is pre-
filled by the system. 

Step 4 - When both ID and Password are complete without errors, click the “Save” button. 
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Connect to Us

Copy PGP Key to Decrypt Enbridge’s Data

Step 1 - The key is available for our Test and Production data.  Choose the correct Environment from the 
dropdown in the PGP section of the page

Step 2 - Click the “Copy PGP Key” button which will activate a popup where it is possible to copy the PGP text.
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Connect to Us

Step 3 – highlight and copy the text. 

LINK® System Security 25



Communications

Enter Communication Records

Step 1 - To enter a new site for EDI communications, click the “Proposed” radial button.  

Step 2 -  Click the “New” button to activate a popup where data can be entered.
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Communications

Step 3 - Choose the “Region” from the dropdown choices of Production, Test and DR.  A separate URL, ID and 
Password must be entered for each region. Click the “Submit” button to create the record and close the popup.  
Repeat the process to enter other possible required regions.

LINK® System Security 27



Communications

Edit Existing Communication Records

Step 1 - To edit an existing EDI communications record, click the “Current” radial button.  

Step 2 -  Click the “Edit” button to activate a popup where data can be changed.
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Communications

Step 3 – Edit any information necessary in the popup. Hit the “Submit” button when finished. 

Step 4 -  The record will now be under the radial button “proposed”. Hit the “Submit” button when ready to finalize 
the record. 
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Public Encryption

Step 1 - To enter a new PGP key or edit an exiting record, click the “Proposed” radial button.  

Step 2 -  Select the environment and click the “New” button to activate a popup where data can be entered.
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Public Encryption

Step 3 - To upload your PGP Key, click the “Upload” button and import the file using the popup that appears. Hit 
the “Submit” button once the upload is successful.
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Public Encryption
Step 2 – Once the PGP Key is uploaded, hit the “Submit” button on the EDI Worksheet screen. 
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Transaction Sets
Enter Delimiters and Transaction Sets

Step 1 – Click the “Proposed” radial button and hit the “New” button 
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Transaction Sets
Step 2 – Select the necessary data sets and hit “Submit”. 

– You can filter data sets with the filters above the grid by Business Unit, Dataset ID, and Environment

– A group of selections can be saved by clicking the “Save selected Data sets” button.  This will allow continued filtering and 
selection.
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Transaction Sets
Step 3 – Enter any necessary details pertaining to Sub Element Delimiters/Data Element Delimiters/Segment 
Terminators

Step 4 – Hit the “Submit” button to finalize the transaction sets. You can also save at anytime. 
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Transaction Sets
• Data is assigned a “Pending” status if the “TPA “and “Exhibit A” are fully executed. For the business units that are 

not fully executed the data is saved as “Incomplete” status.
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Questions?
Email link-help@enbridge.com or call 1-800-827-5465 for LINK® System application support

mailto:link-help@enbridge.com
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